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APPLICANT REFERENCE CHECK FORM FOR DISSOLVED ENTITIES 

 ±U ²]­Y«`µT«Y ¬V­U¯h«^ ±`¯T«^µT«^ ¬Z­Y«\¬_¬Z¯Y µ[´\µX±i µbµT±U«\  
Instructions 
 ̄ ]¬o¯U­Y 

¶ Where possible please provide specific behavioral examples of the applicant  
¶  ±`¯^¬U«\ ­U¯X¬]«Y¬\®d«Z ­Y«`¯T«^µT«^ ²W¯`¯_­V¬v ²]µS³X¯^­V¬b µT«X.±Z±Y±T¬ZµT«ZµY¯T«[­R µY«^¯_¬b­[ 

¶ Please be honest and true to yourself when answering the relevant questions. 
¶  .±Z±Y±T¬ZµT«U¯XµT¬f«V ¯^¬[°_¯t«[ «lµY«p ¯X±Y¬[«X­U±Z¯]±^ ­Y«`¯[¯U¯\ µY«^­Y«V ¬Z­Y«`¯[´\ 

¶ ÍÛØåØ áâç ÔããßÜÖÔÕßØ ãßØÔæØ àÔåÞ Ôæ JN/AK 
¶ ±Y«V ¬Z­Y«`¯[´\ ­Y«`¯X«^­Y«V µ^±TµT¯W¯` ¯U­Y¬U¯\ µYJN/AK .±Z±S¬ZµY¯f­_ 

 

Name of applicant: 
:µT«T ±`¯^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z 

 

National ID card number: 
:¯U«VµT«T ¯c¬X ²]­Y«`µT«Y µT«XµY±^­fµY«U­R±Z­] 

 

Designation of the applicant: 
:µT«T ±`¯[¬v«[ ­U¯X¬]«Y 

 

 

Referee: 
:¯^¬[°_¯t«[ ±`®U±\±U 

(Name)  
(µT«T) 

(Job Title) 
(µT«T ±`¯[¬v«[) 

(Organisation) 
(µT«T ±`¬U¬]­Y) 

(Contact no.) 
(¯U«VµT«T ±T²W¯`) 

(Email address) 
(µb±Uµc±Y µ_­Y±[®Y) 
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In what capacity do you know the 
applicant? 

 «TµT«] µ^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z:¯^«fµY­b­Y«R  

  

Duration employed with your organisation: 
«Y ¬\®d«Z ­Y«`¬U¬]­Y µT¯^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z ­U¯X¬]

:¯^«]µY¯[ 

Please include start and end date in dd/mm/yyyy format  
 µS«[¯ZµY¯f­_ µT¯U«R«Y ­Y¬R«[ ­Y¬R«Z¯] µY«^¯l®U¬^ ²[­T ­]«Y ²S±\ 
This is a  mandatory field. 
.±Z±X±^¬[°_¯t«[ ¯U°V¯h«[ µT¯U¯X«[«R­U¯\ ®[ 

Total number of employees working in 
ìâèå âåÚÔáÜæÔçÜâá ?×èåÜáÚ çÛØ ÔããßÜÖÔáçMæ 
employment at your organisation]: 
«Y ¬\®d«Z ­Y«`¬U¬]­Y µT¯^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z ­U¯X¬]

 ­Y«`¬U¬]­Y ¯U­Y¯]«]«Y ±`µT¯\«dµY«Z¯[ ­U¯X¬]«Y¬\­d«Z:  

 
 
 
This is a mandatory field. 
.±Z±X±^¬[°_¯t«[ ¯U°V¯h«[ µT¯U¯X«[«R­U¯\ ®[ 

·ããßÜÖÔáçMæ àÔÜá ÝâÕ åØæãâáæÜÕÜßÜçÜØæ: 
 ­U¯X¬]«Y ­Y«`¬\®d«Z µT¯^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z«[ ¯cT«`­Y

:µY«^¯^«fµY­_°Yµb«[ 

Please list out responsibilities separately or submit job description 
¯W±R«S¯R ®X±Y¬[´\ ­[ µT¬f«V¬\®d«Z «^«Z¯T µS«[¯ZµY¯f­_ µY«^¯^«fµY­_°Yµb«[ ­X«Z­X«ZµS«[¯ZµY  

This is a mandatory field. 
.±Z±X±^¬[°_¯t«[ ¯U°V¯h«[ µT¯U¯X«[«R­U¯\ ®[ 
 
 
 
 
 
 
 
 

Reason for Termination:  
:¯V«V«b ­Z­X«Z µT­Y¬\®d«Z 

 Resignation  µT¯T­] ¬\¯Y­^µb­Y   
 Dismissal   µT¯U¯X­X«Z µT­Y¬\®d«Z   
 Post abolishment (lay-off) µT±`­Z¯Y ¬\®d«Z 
 End of assignment   µT¯[¯[­T µ^«XµY«b«[ ¬Z­Y«\µS³X¯_¬Z«R 
 Other (please specify) :   (µS«[¯U¯XµT¬f«V ¯_®pµ\«^) µT±R­T±R±Y 

 
 

ÈÔçØ çÛØ ÔããßÜÖÔáçMæ ßØéØß âÙ ãØåÙâåàÔáÖØ 
on a scale of 1 being lowest to 5 being 
highest: 

¯U«ZµT±\ ±`¯^«XµY«b«[ ±`¯^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z ±[µT±Y 
 µS«]1  ­^«[ ±[µT±Y µT­Y5  :µ^³`¬U¯Xµe²U ¯]±[±] ¬Y 

 RATE:   _______________ 

What are the qualities or attributes of the applicant that you consider will help their career in the future?  
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Would you re-hire this candidate again if given 
the opportunity? 

Q¬V³X ®X«^³` «TµT±\ ¯]±[¬[¯T­] ¬\®d«Z µT¯_«Y µS«^¬U«\­[ 

 yes  µT¬Y  no   µT°T 

Comments:    (µT¬f«V ¯U¯^­Y)  

 

 

DECLARATION 

 ̄ U¬Uµv­Y 

Iéééééééééééééééééééé.. hereby certify the information I have provided in this form 

is true, complete, and correct, to the best of my knowledge and belief and that I give my consent to be 
contacted for further validation if required by the respected ministry/department/agency. 

T±Y µS«cT«`¯W«Y ®X«^¬[¬_¯t«[ ¬Z­Y«\®] ­Y«`¯[´\ ­[ .......................................... ¯cT«`¯W«Y ¯]±^ «lµY«p ¬Z­Y«\®] µT¯U«ZµT­[ ­U¯R­`
µY«p ±`µY±^¬[°_¯t«[ ±Y µT±`­W¯` ¬X«^¬[°_¯t«[ µb±ZµY±Y ¬Z­Y«\µS³XµT¬f«V ­Y«`¯[´\ ­[ O­Y¬S«[«X ¯^¬[°_¯t«[«Z«S«X µT«X«l ²W¯`¬[«X µS«[¯U¯X¯U
 .±Z±^±T µY±d¬U­^¯t­Y µb±ZµY±Y ±`¯cT«`¯W«Y ­Y«`¯[¯W¯` ¬X«Y¬U¬]­Y/®bµT±h±Y/µeµT«[µe¬g­c/®Uµeµb­T­[ 

Signature:ééééééééééééé              Date:ééééééééééé.  

:­Y³b                                             :¯l®U¬^ 

Name: ééééééééééééé    

:µT«T                        

 

Note to the applicant: Please submit the completed reference check along with the civil service job application form. 

²X­_µg±Y ¯R«\µS«[¯Z¯U¯X«[«R­U¯\ ­Y«ZµY«_®U±\±U µY«^¯^¬[°_¯t«[ ¬Z­Y«`¯[´\ :µS«^¬U«\ ¬_­^«[­U¯X µS«Y¬\®d«Z¯t­Y ®X±Y¬[´\ µT«o¯T¬_«`µT¯b ±` µT¯ZµY¯W±R«S¯R µT­U¯X ±`¯[¯Z«[«R ­c
 ±Z±[±]±Y 
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 µT«o­[³X µb­ZU«b µ_­Z­b 
±hµY¬U­R±Z­] O±_¬[ 

µbµX­Uµe±[ `µT­U´Xµb 

:¯^¬[°_¯t«[ ²R±V¬[¬v«[ 

:¯[¬v«[ ®U«e±UµX±b µeµT«T«[U«g :U«VµT«T µbµT±U«\­U  
:µXµT²U ZV-7 :U«VµT«T ¯T¬_¯t­Y  

:µT«o²X­\­b±_µX ZV-7 :¯l®U¬^ ±`¯T¬_¯t­Y  
:µT«oµX±b/µb®\³Y  :¯l®U¬^ ­Z«[«R ¯^«]µY¯[  

:¯^¬[°_¯t«[ ²R±V¬\«dµY«Z¯[ 

:µT«T «[«R­U¯\  
:¯U«VµT«T XYU]  
:µb±Uµc±Y ®[­Y¬]  

¬\®d«Z ¬U¯X¬]«Y ¯U¬R­[:  
 

 

 ®bµT±e®gµ[³X1 ­Y¬U«T¯R ±`¯[¯`µT­R : ̄ _­V¬v µT«X  
1.  µT«X­U±^µT¯`µT­R 5 4 3 2 1 0 

  

2.  µT¯U¯Xµ^«XµY«b«[ µT±`­Y«Z³` µT¯\«dµY«Z¯[ 5 4 3 2 1 0 
  

3.  µT¯U¯Xµh²T±[ µY«^­^«] ¬Z­Y«\±Z¬[­] ­Y«`¯[¯`µT­R 5 4 3 2 1 0 
  

:«_¯[¯h  
 

 ®bµT±e®gµ[³X2 ®e­_«Uµe¯Y­T µ_«X­e­_³g : µ[«d­_«T«o±\³Uµg µcµT±Y  

4. «[ µT¯X«cT«`µT­[ µ_«T«o±\³Uµg ­R±h¯T µS«X«^¬U«\ ­X«Z ±Z¬V­XµY±Y µT¯d°\¯T ®b¬f­b ±`¯[¯U¯Xµ^«XµY«b
 µT«Xµ_­V¬` ­Y¬U«T¯R 

5 4 3 2 1 0 

5.  ­Y«`¯^³` ±`µY±^«[¯]­l ²R±h¯T µS«X«^¬U«\ ­X«Z µT¯^³` ®b¬f­b ®X«Yµb­ZU«b µ_­Z­b¯X ±`¯[¯Z¯U±Y­U
­Y¬U«T¯R  µT«Xµ_­V¬` 

5 4 3 2 1 0 
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6. ­Y ±`µT¯\«dµY«Z¯[ µb­ZU«b µ_­Z­b ­Y¬X«^µ^¬U«\ ®b¬f­b ¬U¯Xµ^«XµY«b«[ ­Y«`¬U¬]­Y ¯X±Y¬U¬V¯^
 ̄ U«ZµT­[ µ^³Y µT«XµT®`«f ±`¯[«X ±T¬]­Z±U¯X µ^«XµY«b«[ 

5 4 3 2 1 0 

:«_¯[¯h  
 

 ®bµT±e®gµ[³X3 µbµ_­Xµb µ_«T«bU«g U«eµT­Y µcµT±Y µT«o²X­T¯f­[³X :  
7.  µT¯T­]­Y«Z¯_­\µT¯W³Y ­Y¬[¯W±R«S¯R µT«o²eµT±d±Uµg 5 4 3 2 1 0 
8. µT«X¬]¬b ­Y¬[«X¯\¬b ±`¯c«Y ­Y«`¯[¯XµY±]«X«R¬Z 5 4 3 2 1 0 
9. «\­V­_ ¯U«T¯R ­Y¬^¬[°_¯t«[ ®TµT«\ ­]«Y µ_«X­TµX±e ±`¬U­Y¬]) µh±_³T µeµT±eµT³X(¯U«ZµT­[ ¬Z­Y 5 4 3 2 1 0 

10.  ±`¬V­Uµh«^ µe²c­cµT±X ¬Z­Y«\¬ZµY¬V ¯X±Y¬TµT¯\«dµY«Z¯[ ±`®^µT«\­X±Y µT­Y±U±^¯` O­Y¬[¯W
«dµY«Z¯[ ²]²] ­]«Y µXU«Zµ[®e O­Y¬U«T¯R ±`¯[¯U¯Xµ^¬_«[¬t¯[ ­Y¬[¯U¯Xµ^¬_«b¬Y¯[ ¬TµT¯\

µ^³`¬Z­Y«\µS³X¯_µY«k µY«^«_«bµY«[ ²R±h ¯X±Y¬e²c­cµT±X 

5 4 3 2 1 0 

:«_¯[¯h  
 

 ®bµT±e®gµ[³X4µg­oU«c®_ :  
11. µY«^µ^¬X«U«R ­Y¬X«^µeµX±h³Uµg ­^±c³V ¬Z­Y«\¬Z«`µT­R ­Y«`µY±^³` ¯V¬f­[¬X 5 4 3 2 1 0 
12. ¯X±Y¬[«X ­U±^µT¯Z²U µ^«XµY«b«[ ²Z±U¯X¯_¬Z«k µT­Y±U±^ ±`¬V­Uµh«^ ±`µe²c­cµT±X  µT±`µS³Xµb«\µb­Y

µ^³` ¬Z­Y«\µS³X µ^«XµY«b«[ 
5 4 3 2 1 0 

13.  µT­Y±U±^ ±`¬V­Uµh«^ ±`µe²c­cµT±X«\±Z¬[­] ­Y«`¯[¯U¯X µ^«XµY«b«[ ²Z±U¯X¯_¬Z«R ­U¯R ­Y
 µY«^µ^³` ¬Z­Y«\µS³X¯_«[«t ­Y«`¯[¯U¯Xµb«U¯R µY«^µT¯R±hµT³` 

5 4 3 2 1 0 

:«_¯[¯h  
 

 ®bµT±e®gµ[³X5 µbµZ­eµX±hµV³Y µcµT±Y µT«o­Z :  
14. ¯U«ZµT­[ ¬Z­Y«\±Z¯U¬fµY«^ µe²c­cµT±X ­Y«X«eµS«[¯U¯\ ¯[¬v«[ ¬Z­Y«\¬_­^«[­U¯X 5 4 3 2 1 0 
15. µbµZ­eµX±hµV³Y ­]«Y µT«o­[ ­Y¬YµT«o­Z ±`µe²c­cµT±X 5 4 3 2 1 0 
16. ¯U«ZµT­[ ­U¯R µbµT±c­\µT³X ­Y¬[«X¬T«]¯U«R ±`¯e²c­cµT±X 5 4 3 2 1 0 
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 µT±U¯R«Y...................................................................................  µeµT«T«[U«g µS«[¬v«[ ®U«e±UµX±b 
«\±Z­U±Z­Y«V ­Y«`µY±^¬X«U«R µb±ZµY±Y ®b¬f­b ­Y«`µY±^³` ®_«[«t OµT±`­S±\ µT¯l®U¬^ ­_­^«[­U¯X O­Y¬S«[«X±T¬Z¯T ­Y
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­Ūh
«̂

1 ̄
eµb
­_«T
±g ̄
Y­Z
U«e
µT­Y

2 ̄
eµb
­_«T
±g ̄
Y­Z
U«e
µT­Y

3 ̄
eµb
­_«T
±g ̄
Y­Z
U«e
µT­Y

µT«o
²eµT
±d±U
µg 
­]«Y
 ̄Y
­ZU
«eµT
­Y

T̄¬R
­̂µ[
­Y
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